MyHuumnnanbHoe 6O4XeTHOe LOLWKONbHOe 06pa3oBaTenbHOe yUpexaeHne
«leTckuid cag Ne 17»
MBAOY «[OeTckunin cag Nel7»

MPNKA3
06.06.2017 . Ne 27/p4
HOBOMOCKOBCK

O6 yTBEPXAEHUN UHCTPYKLUN

no 06paboTKe NepcoHanbHbIX AAHHbIX,
OCyLWecTBNsieMOW 6€3 NCNob30BaHNSA
cpefacTB aBTOMatu3auyuum, 8 MB0Y
«leTckuii cag Nel7»

B cooTtBeTcTBMM C PegepanbHbIM 3aKoOHOM oOT 27.07.2006 Ne 152-9®3 «O
NepcoHanbHbIX AaHHbIX», MocTaHoBNeHWeM [lpaBuTenbcTBa Poccuinckon dPepepauyuu
oT 15 ceHTsA6pA 2008 roga Ne 687 «O6 yTBEpPXAEHUU MONOXKEHUA 06 O0COOGEHHOCTAX
06paboTKM MNepcoHanbHbIX AaHHbIX, OCYLleCTBAAEMON 6e3 MCNo/b30BaHUA CPeAcTB
aBToMaTm3aumm», Ha ocHoBaHun YctaBa MBAOY «[OeTckuin cag Nel7x»:

[Mp nkasbiBalo:

1 YTBepAnUTb  MHCTPYKUMIO  NO  00paboTKe  MepCcoHaNbHbIX  AAHHbIX,
ocyuiecTBnsaeMoin 6e3 MCrnofb3oBaHMA CcpefcTB aBTomMaTusauuu, B MBAOY «[eTcKui
cag Ne 17» (npunoxeHue).

2. KOHTpPONb Haf MCNOIHEHWEM HACTOALLEr0 pPacrnopsXXeHUs ocTaBnsA 3a COBON.

3. PacnopsxeHne BCTynaeT B CUAY CO AHA MOAMNMUCAHMA.

3aBeaytowni N.A.lllectonanosa



MpunoxeHwne

K npukasy pykosoautena MbAOY
«leTcknii cag Ne 17»

oT «06» noHA 2017 1. Ne 27/p

MHCTPYKUWNA
no o6paboTKe NepcoOHaNbHbIX AaHHbIX, OCYL,ECTBASEMON 6€3 NCNONb30BaHUS
cpefcTB aBTOMaTm3aumm, B Mb0OY «OeTcknin cag Nel7»
I. Obwme NonoXxeHUs

1 Hactosiwas WHCTpyKUmsa no o06paboTKe MNepcoHaNnbHbIX  AaHHbIX,
ocyuiectsnsaemoin 6e3 MCNoONb30BaHMA CpeacTB aBTomaTusauyuu, B MBAOY
«fleTcknii cag Nel7» (panee - MHCTPYKUMA) ycTaHaBIMBAKOT NOpAajoK 06paboTKu
MepcoHanbHbIX  AaHHbIX, OCyllecTBNseMonM 6e3  WUCMNONb30BaHMUA  CPeAcTB
aBTomMartmsauum, a TakKXe MNOpALOK 3anofIHeHUA TUMNOBbIX (POPM [OKYMEHTOB
MBAOY «[leTckunin cag Nel7» (manee - YupexpaeHue), xapakTep uHdhopmauuun B
KOTOpbIX npegnonaraet WM LONYCKaeT BK/KOYEHUE B HUX MEPCOHaNbHbIX AaHHbIX
(panee - Tunosasa gopma).

2. OCHOBHble  MOHATUA,  ucCMoNb3yeMble B  HacToAwmx  [pasunax,
COOTBETCTBYIOT OCHOBHbIM MOHATUAM, YCTaHOBNEHHbIM deaepasibHbIM 3aKOHOM OT
27 niona 2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX».

Il. Oco6eHHOCTN opraHusaumMm o6paboTKN NepPCOHaNbHbIX AaHHbIX,
ocyllecTBNAeMOn 6e3 UCMNO/b30BAHNA CPeACTB aBToMaTmn3aLmnm

3. Mpun ukcaunym nepcoHaNbHbIX AAHHbIX HAa MaTepuasibHbIX HOCUTENAX He
fonyckaetca (ukcauma Ha OAHOM MaTepuasibHOM HOCUTENle MepCcOoHanbHbIX
AaHHbIX, Uenn 06paboTKM KOTOPbIX 3aBEAOMO He COBMECTUMBbI.

4. PabOTHUKM YupexpaeHus, ocyuwecTeBnatowme o6paboTKy nepcoHanbHbIX
AaHHbIX 6e3 MCNofb30BaHWA  CPeAcTB  aBToOMatu3auuMu, a TakXxe uua,
ocywecTBasdloWwme Takyro 06paboTKy no  [JOroBOpYy C  YupexpjeHuem,
MHpOpMUPYLOTCA 0 (hakTe 006pabOTKM MMM MNEepCOoHaNbHbIX [aHHbIX, 06paboTKa
KOTOpbIX  OcyullecTBnserca 6e3  MCNONb30BaHWA  CPeACcTB  aBTomMarumsauuu,
KaTeropusax obpabaTbiBaeMblX MEPCOHaNbHbIX AaHHbIX, a TakKXXe 06 0COBEHHOCTAX
M npaBmnax OCYLeCTBNIEHMA Takoln 06pabOTKM, YCTAHOBNEHHbIX HOPMAaTUBHbLIMU
NpaBOBbIMK aKTaMWn (efepanbHbIX OpPraHoB WCMNOMHWUTENbHOW BNacTW, OPraHoB
MCNONHUTENbHOW BNacTM TyYNbCKOW 06NacTW, a TakXe /OKalbHbIMW MNPaBOBbLIMU
aktamum  YupexpgeHua. Tlo  ¢pakTy  UWHMQOpPMMPOBAHUA  YyKasaHHble nuua
NOANUCHLIBAIOT 06A3aTeNbCTBA O HepasrnaweHnn NepcoHaabHbIX AaHHbIX.



5 Mpun XpaHeHUW MaTepuanbHbIX HOCUTENe MNepCcOoOHanbHbIX [AaHHbIX,
obpabaTbiBaeMblx 06e3 WUCMNONb30BaHUA CPeACTB aBToMarTm3auuM, C  Uenbio
cobnofeHNs yCcnoBuid, obecrnevynBaroLimMx COXPaHHOCTb MEePCOHaNIbHbIX AaHHbIX U
NCKNOYaKLWMX HECAHKLMOHUPOBAHHBIA K HAM AOCTYN, MPUMEHAKOTCA cnegytouune
MYpbl:

5.1. XpaHeHue mMaTepuanbHbIX  HOCUTENEN nepcoHanbHbIX  AaHHbIX,
obpabaTbiBaeMblX 6e3 MCMONb30BaHUSA CPeACcTB aBTOMATU3aLnK, OCYLeCcTBASETCA B
MecCTax, YCTAHOB/IEHHbIX NOKaNbHbIMW aKTaMn YupexeHus.

5.2. ObecneynBaeTCcs pasfenbHOe XpaHeHWe NepcoHaNbHbIX  [aHHbIX,
06paboTKa KOTOPbIX OCYLLECTB/SAETCA B HECOBMECTUMbBIX LENsx.

5.3. PykoBoguTenb YupexpaeHus ycTaHaBnmBaeT nepeyeHb nmu,
OCYLLeCTBAAKWMX 06pabOTKy MNepcoHanbHbIX [faHHbIX NM60 MMeEKLWNUX K HUM
focTyn.

6. PaBOTHUK YupeXxAeHus, OTBETCTBEHHbIN 3a opraHusauunto 06paboTKK
NMepcoHanbHbIX  AaHHbIX, COBMeCTHO C aAMWHUCTpaTopoM  6e3onacHoCTH
KOHTpPONMPYeT peanusaynio Mep, ykasaHHbIX B n.n. 5.1.-5.3. MHCTpyKUUK, a TaKxe
NOPAAOK UX MPUHATUA.

I1. MopALOK 3aN0/IHEHUA TUMNOBbLIX POPM

7. YupexfeHune ABNAETCA OMNepaTtopoMm, OCYUWecTBAAWNUM 06paboTKy
nepcoHanbHbIX AaHHbIX, agpec: . Tyna, yn. CMmugosuny, a. la

Lienamn 06paboTkKy MNepcoHanbHbIX [aHHbIX ABAAETCA OCYLLEeCTBIEHUE
LeATeNbHOCTU, peanu3alns MNOMHOMOUYMIA YupexAeHUsd, B TOM 4YUC/ie Ka[pOBbIi
yyeT, WUCMNOJIHEHMe TPYAOBbIX [OrOBOPOB, pPacCMOTpPeHMe KaHaupaTyp Ha
3aMelleHe  BaKaHTHbIX  [LO/DKHOCTEN, aHTUKOPPYNUWOHHAA  LeATeNbHOCTb,
BOMHCKWUIA y4yeT, nybnvkauma uMHpopmauuum o0 AeATeNbHOCTU ALMUHUCTpauun, U
np.

VICTOYHMKOM nONyyYyeHUss MepcoHanbHbIX [faHHbIX, obpabaTbiBaeMbiXx 6e3
MCNONb30BaHUA CpPeACTB aBTOMaTu3auuu, ABNAETCA HENOCPefCTBEHHO CYObLEKT
NepcoHaNbHbIX faHHbIX, NGO ero ouumnanbHblA NpeacTaBUTEb.

Cpokn 06pabOTKM MepCcoHaNbHbIX [aHHbIX YCTaHAB/IMBAKOTCA N1I0KA/IbHbIMU
aKTaMn YupexpaeHus.

MepcoHanbHble JaHHble B afMUHUCTpauum 06pabaTbiBAlOTCA CMELIAHHbIM
o6pasom. [llepeyeHb AENCTBUIN C NepPCOHaNbHbIMW AaHHbIMW, O0b6pabaTbiBaeMbIMU
6e3 ncnonb30BaHUA CpeAcTB aBToMaTu3auum: cbop, 3anucb, cucTemaTm3sauma,
HaKonjeHue, XpaHeHwe, yTouyHeHue (0GHOBNEHME, M3MEHEHWE), WCMNOJib30BaHUe,
yAaneHue, YHUUTOXEHNE MEPCOHaNbHbIX AaHHbIX.



